When you use the library for the
first time (library card issued)

Persons who can be Isswed a lrary card

Anyone who Bees, works, or shedies In Matsubara City.

Amypone residing In municipalities that are eligible to use the library
through the wide-area reciprocal wse agresment.
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#Need to renew registration every five years

Itams required for llbrary card Issuance

+Proof of name, add ress and date of birth [swch as drivers license,
nearance card, student |0, etz)

#Evidence to share that you are woking or studying In Matubam city.

Internet Services

Checking the status of loans and reservation. Extending the
borrowing period. (only when thers are no hiolds within the retum
perlod. ) Reserving or canceling book reservations.f Changing email
address.f CThanging or relssuing password.f Using the e-Library, etc.
T log In

Please enter your Nbrary card number and password on the login
screen.The default password is <yowr registered date of birth + Last 4
digsts of your lIbrary card numbers.

(Example If you were barn on August 1, 2000 and your card nsmber
x 1224567, then [200045670
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Borrowing materials

Fleasa bring your library card and materals to the self-checkout machines
on the 15t and 3rd floor.

+Humber of materials you can check out: 30 books and magazines ¢ 5
audio wismal materials

“Lozn period: 7 weels

Extansion of borrowling period : only once 2 weeks (When there are no
reservation and the due dale has not passed)

it can alzo be extended through the Internet.

Returning

Flease use the automatic retum post boxes on the 15t and 3rd floors. No
card Is required. You can refun books to any lbeary In Matsubara City.
Thare i also a £0 and DVD return box in the DOEUEHO MO MOR

Finding materials

¥ou can search for materials using the librarys search machine [OFAC) or
the Internet. If you canmat find the book you are looking for, pleaze feal
free to 2sk a st2® member. You can also reserve books nnl?nu byt logging in
witthi your 1D and password.

Mumber of books and periodicals on reserve: up to 30 books ¢ audicvizual
maternals: up to 5 audiovizaal materials

/I Floor of general books and
F regional materials
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Various Services (DOKUSHO NO MORI)

Wi-Fi in the bullding

W-Fl 15 2vailzble in the bullding. Please refer to the information in the
baillding for the netwaork name and password.

Study room

You can use the Thrary card to reserve 2 seat In the Ithraey after salecting
your seal using the Seating Management System. Library card holders can
alzo make reservations online. (Dne reservallon per person, up toong
wask In advancn)

Raading Recards

fou can keep track of the books you borrow from us like a bank book.
=frae of charge for preschoolers ta junlor high school students living In
Matsubara Cliy.

Internet terminals

Deskiop teminals and tablets for Internet access are avallable In the
library.Flease bring wour application for use 1o the service countar.
Daterbases

Databazes are available on desktop terminals by Intornot wse
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Intermet Music Library
Accass to an Internat music library with over 2 milllon sowrd sowrces.

Partaible CVD Flayers
Portabie plavers are avallakie i1 viewing DVDs nthe dbrry.

Other Services

Copy
Photocopying ks allowed to the extent permiltted by copyright law. Ploasa
fill out the photocopy application form.
Dngital Library

Library card holdars may wse the digital library.
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